BERLIN | 3}

Handwerkskammer Berlin ... 2
AAAr @SS ..ottt a e e e aa s 2
L0 o 1 - ot PP PPPPPPPPPPPPPPPRTRTN 2
Barrier-Fr@@ @CCESS ........oooiiiiiiii it a e e e 2
OPENING MOUIS ... e e st e e e e e bbbt e e e s s bbb e e e e e e e nnabees 2
Changes in OPEeNING NOUIS .............ooiiiiiii e e e 2
Transportation links ... 2

Crafts - Reporting the departure of an apprentice ..............ccccccceiiiii e, 4
Prer@QUISIEES ........ooiiiiiiii e a e e e aaaan 4
DOCUMENTS reQUITEA ..........oooiiiiiiiiii et 4
oo ] ¢ 1 1 1T TSP OPPPPPPTTI 4
o =TT ST PP PRSPPI 4
Legal Basis ... e a e e 4
Average time to process reqUEST .............cccviiiiiiiiiiii 4
Average time to Process reqUESst ... 5

26.06.2026 1/5



Handwerkskammer Berlin

Handwerkskammer Berlin

Address

Bllcherstr. 68
10961 Berlin

Contact

Telephone: (030) 259 03-01

Fax: (030) 259 03-235

Internet: https://www.hwk-berlin.de/artikel/ihr-weg-zu-uns-91,68,170.html
E-mail: info@hwk-berlin.de

Barrier-free access

K

Explanation of symbols (https://service.berlin.de/hinweise/artikel.2699.php)

Opening hours

Monday: 8 bis 16 Uhr
Tuesday: 10 bis 18 Uhr
Wednesday: 8 bis 16 Uhr
Thursday: 8 bis 16 Uhr
Friday: 8 bis 14 Uhr

Changes in opening hours

Wir stehen Ihnen bei allen Fragen und Anliegen zur Seite. Bitte prufen Sie, ob ein
personlicher Besuch unbedingt notwendig ist, viele Leistungen lassen sich bequem
online beantragen. Individuelle Terminabsprachen sind mdglich, nehmen Sie bitte
zunachst telefonischen Kontakt zu der entsprechenden Fachabteilung auf.

Transportation links

© S-Bahn
1lkm S Anhalter Bahnhof
S2, 525, 526, S1
1.3km S+U Yorckstr.
S2, 525, S26
1.5km S+U Yorckstr. (GroRgérschenstr.)
S1
[11 U-Bahn
0.2km U Hallesches Tor
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https://www.hwk-berlin.de/artikel/ihr-weg-zu-uns-91,68,170.html
mailto:info@hwk-berlin.de
https://service.berlin.de/hinweise/artikel.2699.php
https://www.vbb.de/fahrinfo?Z=S%20Anhalter%20Bahnhof%20%28Berlin%29&start=false&language=de_DE
https://www.vbb.de/fahrinfo?Z=S%2BU%20Yorckstr.%20%28Berlin%29&start=false&language=de_DE
https://www.vbb.de/fahrinfo?Z=S%2BU%20Yorckstr.%20%28Gro%C3%9Fg%C3%B6rschenstr.%29%20%28Berlin%29&start=false&language=de_DE
https://www.vbb.de/fahrinfo?Z=U%20Hallesches%20Tor%20%28Berlin%29&start=false&language=de_DE

Ul, U3, U6
0.2km U Mehringdamm
u7, Ue
0.5km U Mockernbricke
u7, Ui, u3

® Bus
0.1km Obentrautstr./U Mehringdamm

N42
0.2km Mehringbricke
N1, N6
0.2km U Hallesches Tor
248, M41, N1, N42
% Train
1.7km S+U Potsdamer Platz Bhf

RE3, FEX, RB10, RES8, RE20, RE5, RE4
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https://www.vbb.de/fahrinfo?Z=U%20Mehringdamm%20%28Berlin%29&start=false&language=de_DE
https://www.vbb.de/fahrinfo?Z=U%20M%C3%B6ckernbr%C3%BCcke%20%28Berlin%29&start=false&language=de_DE
https://www.vbb.de/fahrinfo?Z=Obentrautstr.%2FU%20Mehringdamm%20%28Berlin%29&start=false&language=de_DE
https://www.vbb.de/fahrinfo?Z=Mehringbr%C3%BCcke%20%28Berlin%29&start=false&language=de_DE
https://www.vbb.de/fahrinfo?Z=U%20Hallesches%20Tor%20%28Berlin%29&start=false&language=de_DE
https://www.vbb.de/fahrinfo?Z=S%2BU%20Potsdamer%20Platz%20Bhf%20%28Berlin%29&start=false&language=de_DE

Crafts - Reporting the departure of an
apprentice

The apprenticeship register is a register of vocational training relationships existing
in the district of the Berlin Chamber of Skilled Crafts, which must be kept in
accordance with the Crafts (see legal basis) for the regulation, monitoring,
promotion and proof of vocational training.

If the apprenticeship relationship is terminated or dissolved, the Berlin Chamber of
Skilled Crafts / Apprenticeship Register Unit must be informed immediately in
writing so that it can delete the entry in the Apprenticeship Register.

Prerequisites

* Vocational training relationship was terminated or dissolved

* The training company makes the notification
In order to delete the vocational training contract, the training company must
inform the Berlin Chamber of Skilled Crafts in writing of the date on which the
vocational training relationship ended. The exact date must be stated.

Documents required

e Departure notification for an apprentice
The notice of termination can be made informally by e-mail, fax or in writing;
if necessary, the form of the Berlin Chamber of Skilled Crafts can also be
used.
o Enter the exact date on which the vocational training relationship
ended.

Forms

* Departure notification for an apprentice (optional)
(https://www.hwk-berlin.de/downloads/austrittsmeldung-fuer-einen-lehrling-9

1,681.pdf)

Fees

None

Legal basis

 Crafts and Trades Code (HWO) § 30
(https://www.gesetze-im-internet.de/hwo/ 30.html)

* Vocational Training Act (BBiG) § 36 Para. 1
(https://www.gesetze-im-internet.de/bbig_2005/ 36.html)

Average time to process request
3 working days
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https://www.hwk-berlin.de/downloads/austrittsmeldung-fuer-einen-lehrling-91,681.pdf
https://www.hwk-berlin.de/downloads/austrittsmeldung-fuer-einen-lehrling-91,681.pdf
https://www.gesetze-im-internet.de/hwo/__30.html
https://www.gesetze-im-internet.de/bbig_2005/__36.html

Average time to process request

https://www.ea.berlin.de/intelliform/forms/eu-dir-ng/gewerbe/Lehrlings%20Austritt/i
ndex
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https://www.ea.berlin.de/intelliform/forms/eu-dlr-ng/gewerbe/Lehrlings%20Austritt/index
https://www.ea.berlin.de/intelliform/forms/eu-dlr-ng/gewerbe/Lehrlings%20Austritt/index

