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Ordnungsamt Steglitz-Zehlendorf
Bezirksamt Steglitz-Zehlendorf

Address
Unter den Eichen 1
12203 Berlin

Mailing address

Contact
Telephone: (030) 90299-4660
Fax: (030) 90299-4662
Internet:
https://www.berlin.de/ba-steglitz-zehlendorf/politik-und-verwaltung/aemter/ordnung
samt/
E-mail: ordnungsamt@ba-sz.berlin.de

Barrier-free access

 

Explanation of symbols (https://service.berlin.de/hinweise/artikel.2699.php)

Opening hours
Monday: Nur mit Termin:

09:00-13:00 Uhr
Tuesday: Nur mit Termin:

09:00-13:00 Uhr
Wednesday: Keine Sprechstunde
Thursday: Nur mit Termin:

09:00-13:00 Uhr
Friday: Keine Sprechstunde

Changes in opening hours
Termine können unter ordnungsamt@ba-sz.berlin.de oder Telefonnummer 030
902994660 vereinbart werden.

Transportation links

S-Bahn
  0.6km S Botanischer Garten
    S1
  0.8km S+U Rathaus Steglitz

https://www.berlin.de/ba-steglitz-zehlendorf/politik-und-verwaltung/aemter/ordnungsamt/
https://www.berlin.de/ba-steglitz-zehlendorf/politik-und-verwaltung/aemter/ordnungsamt/
mailto:ordnungsamt@ba-sz.berlin.de
https://service.berlin.de/hinweise/artikel.2699.php
https://www.vbb.de/fahrinfo?Z=S%20Botanischer%20Garten%20%28Berlin%29&start=false&language=de_DE
https://www.vbb.de/fahrinfo?Z=S%2BU%20Rathaus%20Steglitz%20%28Berlin%29&start=false&language=de_DE
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    S1
U-Bahn

  0.7km S+U Rathaus Steglitz
    U9

Bus
  0.2km Unter den Eichen/Botanischer Garten
    M48
  0.2km Braillestr.
    M48
  0.4km Händelplatz
    188, 283, 285, M85, N88
  0.5km Schlossparktheater
    M48, 188, 283, N88
  0.5km Berlin, Carmerplatz
    188, 283, N88, 186

Additional information
Gebührenfreie Parkplätze stehen nicht zur Verfügung. Der Standort liegt
unmittelbar an der Grenze zur Parkraumbewirtschaftung.

Bei akuten Verkehrsbehinderungen und sonstigem eilbedürftigem pflichtwidrigen
Verhalten von Mitbürgerinnen und Mitbürgern (auch in geschützten Grünanlagen)
wählen Sie bitte die Rufnummer 030/90299-4631 oder 030/90299-4632.

Payment options
Eine Bezahlung ist nicht vorgesehen

https://www.vbb.de/fahrinfo?Z=S%2BU%20Rathaus%20Steglitz%20%28Berlin%29&start=false&language=de_DE
https://www.vbb.de/fahrinfo?Z=Unter%20den%20Eichen%2FBotanischer%20Garten%20%28Berlin%29&start=false&language=de_DE
https://www.vbb.de/fahrinfo?Z=Braillestr.%20%28Berlin%29&start=false&language=de_DE
https://www.vbb.de/fahrinfo?Z=H%C3%A4ndelplatz%20%28Berlin%29&start=false&language=de_DE
https://www.vbb.de/fahrinfo?Z=Schlossparktheater%20%28Berlin%29&start=false&language=de_DE
https://www.vbb.de/fahrinfo?Z=Berlin%2C%20Carmerplatz&start=false&language=de_DE
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Business - Notification of cross-border
provision of services
1. You are a national of an EU or EEA member state
and
2. you are legally established in your home country,
and
3. you are lawfully pursuing a commercial service there?

Lawful establishment requires that you actually offer a self-employed commercial
activity for an indefinite period from a fixed establishment in your home country.

You wish to provide this commercial service,

temporarily or occasionally, but not permanently,1.
cross-border, i.e. from your establishment in your home country, without2.
setting up a new establishment in Berlin, also in Berlin?
And the service is regulated in Germany?3.

All services for which you require an official permit or a certificate of competence
or instruction in order to legally practise them in Germany are regulated.

This applies in particular in the area of application:

the Weapons Act,
the Explosives Act,
the Federal Hunting Act,
the Firing Act and
the guarding trade

If all of the conditions indicated above apply to you, you must notify the competent
Public Order Office before providing such services in Berlin.

Notification is not required, if no regulations apply for provision of the
commercial services in Germany.
Within the framework of European fundamental freedoms (in particular the
freedom to provide services), all EU citizens have the right to freely provide their
services across borders within the European Single Market, without prior
notification.

Notification of the provision of temporary international services in a regulated trade
can be provided in writing or electronically.

The notification must be re-submitted every twelve months without particular
formal requirements, for as long as the service provider intends to continue
providing cross-border services in a regulated trade.

The notification duty applies also for employees, provided that a
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certificate of competence / evidence of appropriate training is required
for those staff members.

The activities may be taken up as soon as the notification has been submitted, if no
review of the professional qualification is required. This information will be provided
in the confirmation of receipt from the competent Public Order Office, which you
will receive within one month

Procedure

The notification must be submitted in good time. You can submit the1.
notification by post or online. Please complete the notification form
completely.

The relevant authority will check your details and contact you if anything is2.
missing. You will receive guidance on the next steps and be informed of the
status of your notification by email.

If all conditions are satisfied and all documents are in order, you will receive3.
confirmation. If not all conditions are satisfied or documents are missing, you
will receive appropriate guidance from the relevant authority.

Prerequisites
Citizenship in an EU / EEA state
The applicant is a citizen of a member state of the European Union or of a
state which is party to the Agreement on the European Economic Area (EEA).
Temporary or occasional provision of services in Berlin
The commercial activities will only be performed in Berlin temporarily and
occasionally, but not permanently.
Legal residence in the EU / EEA home country
The applicant is legally established in their EU / EEA home country to
exercise the trade and is performing the cross-border activities in Berlin
without establishing a local branch.
Independent commercial activities, or as an employee
In the context of a self-employed commercial activity that is regulated in
Germany.
As an employee, provided that a certificate of competence or training is also
required for the activity.
For online applications: registration/login via BundID

Documents required
Notification of taking up or performing cross-border commercial
services in a regulated profession pursuant to § 13a section 1 of the
German Trade Regulations (GewO)
Online possible or you can use the form
Evidence of EU / EEA citizenship
Identity card or other official identification document containing a
photograph (not required for electronic applications).
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Evidence of legal establishment in the EU / EEA member state
Evidence of legal establishment for performing the intended activities in a
member state of the European Union or of the Agreement on the European
Economic Area (EEA).
Evidence that the activity is performed legally in the EU / EEA
member state
Evidence that performance of the activities is not prohibited, including
temporarily.
Certificate of good standing from the EU / EEA home country
Certificate of good standing from the EU / EEA home country
Evidence that no criminal record exists against the applicant in the EU / EEA
home country.
Only required for commercial activities within the scope of

the Weapons Act,
the Explosives Act,
the German Hunting Law,
the Weapons Testing Act, and

the security trade.
Evidence of professional qualifications

a.) Evidence of professional qualification, if particular qualifications are
required for the commercial activities, also in the country of residence

or
b.) otherwise: evidence that the activities were carried out in the
country of residence for at least one year within the past 10 years.

Evidence of insurance cover
Evidence of insurance cover or another type of individual or collective
protection against professional liability, provided that such protection is also
required for nationals performing the activities in question.

Forms
Notification of taking up or performing cross-border commercial
services in a regulated profession pursuant to § 13a section 1 of the
German Trade Regulations (GewO)
(https://www.berlin.de/formularverzeichnis/?formular=/ordnungsamt/stehend
es-gewerbe/_assets/winr-280_anzeige13a_gewo_02-2019.pdf)

Fees
EUR 5.00 to 5,000.00, depending on the administrative effort

Legal basis
Directive 2006/123/EG - Services Directive
(https://eur-lex.europa.eu/legal-content/DE/TXT/?uri=celex:32006L0123)
Directive 2005/36/EG - Professional Qualification Recognition
Directive
(https://eur-lex.europa.eu/legal-content/DE/TXT/?uri=uriserv:OJ.L_.2005.255.
01.0022.01.DEU)
Trade Regulations (Gewerbeordnung (GewO)) §§ 13a ff.
(https://www.gesetze-im-internet.de/gewo/__13a.html)
Treaty on the Functioning of the European Union (TFEU), Articles

https://www.berlin.de/formularverzeichnis/?formular=/ordnungsamt/stehendes-gewerbe/_assets/winr-280_anzeige13a_gewo_02-2019.pdf
https://www.berlin.de/formularverzeichnis/?formular=/ordnungsamt/stehendes-gewerbe/_assets/winr-280_anzeige13a_gewo_02-2019.pdf
https://eur-lex.europa.eu/legal-content/DE/TXT/?uri=celex:32006L0123
https://eur-lex.europa.eu/legal-content/DE/TXT/?uri=uriserv:OJ.L_.2005.255.01.0022.01.DEU
https://eur-lex.europa.eu/legal-content/DE/TXT/?uri=uriserv:OJ.L_.2005.255.01.0022.01.DEU
https://www.gesetze-im-internet.de/gewo/__13a.html
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56–62 – Freedom to provide services
(https://eur-lex.europa.eu/legal-content/DE/TXT/?uri=CELEX:12012E/TXT)
Law on Fees and Charges ( Gesetz über Gebühren und Beiträge) – § 8
sec. 1
(https://gesetze.berlin.de/bsbe/document/jlr-GebBtrGBEV10P8)

Average time to process request
approx. 1 month

More information
Point of Single Contact Berlin
(https://www.berlin.de/ea/ueber-uns/)
Information on data protection (Ordnungsämter des Landes Berlin)
(https://www.berlin.de/formularverzeichnis/?formular=/wirtschaft/gewerberec
ht/_assets/winr_105_merkblatt_dsgvo.pdf)
Craft - Approval for providing temporary cross-border services in the
area of crafts requiring approval
(https://service.berlin.de/dienstleistung/302439/en)

Average time to process request
https://www.ea.berlin.de/intelliform/forms/eu-dlr-ng/gewerbe/Grenzueberschreitung
/index?AnliegenID=328737

Notes on responsibility
Notification must be submitted to the competent local Public Order Office of the
district in which the services will be provided.

https://eur-lex.europa.eu/legal-content/DE/TXT/?uri=CELEX:12012E/TXT
https://gesetze.berlin.de/bsbe/document/jlr-GebBtrGBEV10P8
https://www.berlin.de/ea/ueber-uns/
https://www.berlin.de/formularverzeichnis/?formular=/wirtschaft/gewerberecht/_assets/winr_105_merkblatt_dsgvo.pdf
https://www.berlin.de/formularverzeichnis/?formular=/wirtschaft/gewerberecht/_assets/winr_105_merkblatt_dsgvo.pdf
https://service.berlin.de/dienstleistung/302439/en
https://www.ea.berlin.de/intelliform/forms/eu-dlr-ng/gewerbe/Grenzueberschreitung/index?AnliegenID=328737
https://www.ea.berlin.de/intelliform/forms/eu-dlr-ng/gewerbe/Grenzueberschreitung/index?AnliegenID=328737

